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PPrreeffaaccee  aanndd  IInnttrroo  
 
            I can say with total assurance that nothing gives me more enjoyment than finding yet 
another story, a parable old or new, a piece of prophetic teaching, or some piece of revelation 
which illustrates in yet another way just how amazing, special, personal, and relevant the sacrifice 
of Jesus is for all of us. 

            I want to thank the many people who have helped with this project. For Helen my wife 
who put up with me during this, and helped point out my many grammatical lapses. I want to 
thank those who have encouraged me along the way to keep writing and editing these messages. 
I hope they will as much a blessing to you as they were to me. May they enrich your Communion 
times with much spiritual variety. 



            I have written them in a way that they could be almost read out as they are. When I say 
read out, I mean of course read “with feeling,” or if you like, acted out. I cannot stress enough 
how useful it is to practice out loud. It warns you of many pitfalls you can then avoid when the real 
time comes. Please feel free to personalize them, and adapt them to your own presentation style. 
Just be careful not to change the theology. 

            Concerning the theology, I have tried to keep to the basics of the Christian message. 
However I have no doubt that some reading this may not agree. Fortunately there are 30 to 
choose from so there must be some here you will like. When in doubt, check with your Pastor.     

            It is my sincere hope, that as you read through these "Short Communion Pieces," God will 
inspire in you a deeper love for Jesus who gave himself so willingly for us. If a small part of all this 
happens then many of my prayers have already been answered.  

  

 

Introduction 
Thankyou for picking up this copy of "The art of Communion & Public Speaking." Sometime ago, 
it finally dawned on me how strange it was that we have been satisfied to ask faithful and godly 
people to prepare a short message for communion on their own. Communion is after all, one of 
the central pillars of Christianity, but most people prepare their message without receiving any 
specific teaching to assist and help them along the way. We can learn many things by watching 
others but surely we can improve on this slightly hit and miss approach. 

            Now this teaching may be available in your Church, but in the Pentecostal Churches I 
have been a member of, it has been very limited. All I ever received was a one-page statement 
that basically asked me to be “brief, and reverent.”  

In fact I have not yet seen a genuine teaching program that addresses all the needs and fears of 
the faithful. All those brave saints who prepare for this short address, and seek the Lord for 
inspiration do it largely on their own.  

            I enjoy the different aspects of The Lord's Supper which are revealed when a variety of 
people participate, and I do not wish to return to the Pastor doing everything method. I hope and 
pray that those days are long gone. Rather I am in favour of providing a short but practical 
teaching manual like this one, and spending time empowering people to know how to understand, 
study, prepare and deliver the message. 

            As Pastors and teachers we have a responsibility in this area Many years ago I remember 
asking my Pastor for a few lessons on how to prepare a message, because I had no idea, I just 
muddled along, and he had no idea that I had no idea. A few simple organisational concepts go a 
long way to removing some of the fears and blockages that many people feel. The art of public 
speaking is not often taught, and it's up to us fill in some of these gaps. I feel that this is the least 
we should do. 

            I hope these study hints, preparation ideas, easy to find Scriptures, and 30 prepared 
messages, help fill the gaps, take some of the pressure off, and help you to be more comfortable 
when you stand up for God. I hope it provides a framework for your creative thoughts. And finally 
I hope it provides you with more understanding of how you tick, so you can be more effective for 
God in the years ahead. 

 
 



 
 

PPrreeppaarriinngg  tthhee  MMeessssaaggee  
 

Introduction 

            In today's society we find that the art of public speaking, teaching or preaching has been 
acquired by very few people. Some years ago I remember seeing the Managing Director of one of 
the large world aid organizations giving a press conference. It was surprising to see how nervous 
and how bad he was at public speaking. It was then that I realized how ill prepared most of us are 
for the many occasions in our life when we have to get up and say something. 

            The art of public speaking, or in this case preaching is not something just given to those 
who talk a lot. Unless you regularly participated in your schools public debating forum you will not 
have learnt it at school. It has very little to do with your gift of the gab. It is something you have to 
learn, and most of us don't like learning new things until we have to.  

            Like using a computer, there comes a point when we don't really want upgrade your skills 
and learn how to use that totally new program. Only when it becomes necessary for work do we 
grit your teeth and go through the early frustration's of understanding and operating the thing. Of 
course afterward we are happy to boast of our knowledge, but that's life eh! 

            For many people this is what preaching seems like. It is a high brick wall that we don't 
want to climb, because it could be very embarrassing, we don't feel worthy of it, and we don't 
really want the spiritual responsibility. 

            So then when the Pastor asks us to consider preparing a communion piece, we feel a 
whole range of emotions, from being thankful that at last he has realized that I have something to 
contribute to this church, to thoughts of, "Help God what am I going to do!" You see I've been 
there and felt that too. When it comes to human emotions there is nothing new under the sun! 

            What happens next is very interesting. _  _  _  _  _  _  _  _  _   _  _  _ That's right  
sometimes nothing happens, sometimes there is no instruction at all on how to do the job 
effectively without embarrassing yourself. Sometimes we are just expected to do it all by 
ourselves from scratch, teaching ourselves as we go, the trouble is we will also be judged by 
what we say so there has to be a better way. Other times there is a short page of notes which 
says very little. I saw one once that could be summarized in the words, be brief, be relevant, be 
interesting, and make your point. Not bad as a starting point, but by itself fairly useless. We could 
have picked up those points by just watching a few others do it. As leaders it is up to us to raise 
the bar or level of expertise of our flock. We also need to do this in an informative, empowering 
and non threatening way. 

            I haven't found another book as yet that attempts to teach the basics of how to prepare 
and present what you are really thinking about. I once asked a Pastor to teach me how to preach, 
but he didn't see the need, but I felt a desperate need at the time. Therefore when it comes to 
communion, I still see the need, specially for those like myself who are tired of learning by trial 
and embarrassing error. We need to expand the horizons of all of God's people, and imparting 
the ability to speak for Christ in public in a considered and effective way is a great gift to give. 

How To Begin? 
          Unless you have some experience as a speaker you should start by 
using the Communion methods and styles that are more natural to you. In 



other words, use the natural communication gifts that God has already given 
you. Some will no doubt ask, what are they?  
          Use this book as a way to find out what they are, investigate them, 
and learn to make them more effective for your kingdom life. This is all about 
empowering kingdom people to be able to communicate effectively for the 
kingdom of God. 
  
  
 

IInnssppiirraattiioonn  oorr  PPeerrssppiirraattiioonn  
            Firstly let us consider the mater of God's revelation or inspiration to us. Life becomes so 
much easier for us if we are not desperately searching for an idea, any idea to present the next 
day. While our busyness may occasionally cause this to happen it is not, I repeat not a necessary 
part of preparation.   

            Write down God's inspiration wherever and whenever it comes. That usually takes much 
of the perspiration out of the job. Having a pen and notebook or diary at all times has been very 
important for me. As a songwriter I have found that to be completely essential. Brilliant ideas can 
disappear almost as fast as they appear, a few distractions and their gone.  

            Of course not all good ideas look good when you revisit them later, but if you don't write 
them down you will never know. God uses every day circumstances to birth ideas into our spirits. 
Its our job to be ready at all times to receive his inspiration and wisdom, say thank you, and write 
it down before we forget.  

            Not every communion theme has to be a new revelation. There is nothing wrong with 
talking about the grace of God, the love of God, or any of those reliable ever green subjects that 
been used a thousand times. They are still as true and important for us to consider today as they 
ever were. So even if you don't get struck with an amazing lightening bolt of inspiration, there is 
still plenty to talk about!  

            The only unfortunate thing about putting time and energy into preparing the message is 
that normally you only get to use it once. We would learn so much more if had opportunity to 
learn from our first effort, and improve on it the next time. The 30 messages contained in this 
book have had that opportunity to be rewritten, so you can now benefit from this process. You will 
still need to make them your own in some way. There is no use in trying to speak in a format that 
is foreign to you, so feel free to make adjustments.   

            As we learn to recognize and process the information we do receive, God will do his part 
and direct more our way. This is that age old process of turning our 5 talents in to 10 talents and 
receiving the reward of the good and faithful servant. Much of the Christian life is a process of 
establishing steady growth. Let us keep our eyes on Jesus who is the author and finisher of our 
faith. 

  

Revelation 
            Everyone that I know wants to say something fresh and new every time they step up to 
the platform. We all like new revelation, it’s exiting, it’s stimulating, and it makes us feel important. 
But however exiting it is, it still has to be relevant and well presented. 

            Be careful of speaking from pure revelation and good ideas only. The Scripture has to 
remain a primary source inspiration, authority and correction. 



            Not every revelation is for the church. In fact much of the revelation that we receive is 
revelation for our personal consumption only. Gods word being revealed to us for our personal 
growth and encouragement. It is important that we learn to share with others, what God gives us 
for the body of Christ.  

            I hear some people asking, how can you tell the difference? It can be a difficult thing to 
do, but to begin with, try asking yourself the following questions.  

            1. Is it edifying? 
            2. Will it build our faith? 
            3. Will it relate to everybody? 
            4. Does it exalt Jesus? 
            5. Does it directly relate to the work of the cross? 
            6. Is it God's word for this Sunday, or some other occasion? 

            The answers to these questions are guaranteed to give you new insight into the suitability 
of sharing your thoughts during the time of communion. These answers may also help you in 
selecting what thoughts to build on, and prevent you from wasting too much time in preparation. 

  

 

CCoommmmuunniioonn  MMeessssaaggee  TTyyppeess  
            God made us all different; therefore it is reasonable to assume that our thoughts and 
ideas will be built in different ways, and take us in different directions. There are many ways of 
approaching the Communion message, and there are many ways of delivering it, yet they will all 
involve these three important concepts,  

  

Communication 
Content 

and  
Structure 

  

Communication 
            We must connect with the people, or are wasting our breath and everybody's time. The 
words we speak must connect our God given thoughts to the Holy Spirit within our hearers. We 
have to communicate on a spiritual level as well as a natural level. 

            We need to communicate spirit to spirit, we have to come prepared to deliver what we 
have received. This pearl of great price, or pearl of wisdom is our offering from the Lord. If we can 
not communicate it suitably then we have completely missed the mark. Speak in a way to hit the 
mark. 

1 Cor 2:12-13  We have not received the spirit of the world but 
the Spirit who is from God, that we may understand what God 
has freely given us. This is what we speak, not in words taught 
by human wisdom but in words taught by the Spirit, expressing 
spiritual truth in spiritual words. 

            Expressing spiritual truth in spiritual words does not mean talking over peoples heads. 
Don't just speak in spiritual jargon, I find this really annoying. While I am very proficient at 



understanding this curious language, that doesn't mean I have to like it. Jesus knew how to 
communicate effectively. Just think of the woman at the well. Jesus spoke many spiritual thoughts 
to her, and they changed her life forever.   

            We must learn to speak in a way that anyone on the street who wonders in can 
understand. This whole process of collecting and organizing our spiritual thoughts for communion 
is one that enables us to express and stand up for what we believe in. He who speaks spiritual 
thoughts always in Christianeese will always find it hard to shift mental gears and talk about 
Jesus to the average bloke when he walks out of the pub. 

            We are also expected to communicate on a natural level. This is the dilemma for the 
Christian, how fully represent the risen Christ in a fallen world. Much practice is the only real 
answer. 

  

  

Content  
             On a spiritual level we must something to say. Therefore if we stand up in front of the 
congregation they will expect that we have spent time waiting on God, have found or received 
something of worth.  

Eph 4:29  Do not let any unwholesome talk come out of your 
mouths, but only what is helpful for building others up according 
to their needs, that it may benefit those who listen. 

            Our challenge is always to clothe our worthy thoughts in a way that honors God and 
uplifts our hearers. This is a great responsibility. We are his acting as his mouthpiece, and 
therefore we must rise to the challenge with all the necessary prayer and study. One thing is 
certain, if we supply junk food then our people will become used to a junk food diet. 

            Don't be lazy and speak without the authority of the Scripture. Jesus said that the wise 
teacher knew how to blend in the new of today, with the wisdom of the past. Jesus was a master 
of doing that. Follow his example and refer to the Scriptures often. 

  

Structure 
            Paul exhorted Timothy to instruct the brethren and learn from his example. Paul was a 
very proficient teacher of the word who did not hesitate to use every means at his disposal to get 
the message through. 

            2 Timothy 1:13-14 What you have heard from me, keep 
as the pattern of sound teaching with faith and love in Christ 
Jesus. Guard the good deposit that was entrusted to you - guard 
it with the help of the Holy Spirit. 
  
            2:2 And the things you have heard me say in the 
presence of many witnesses entrust to reliable men who will also 
be qualified to teach others. 

His letters are masterly structured to gain the most impact for the gospel. It was not just 
his understanding of the Scriptures that was important. He knew how to build a strong argument 
for the gospel of Christ. He built his argument layer upon layer, precept upon precept, until it was 
a most convincing proof for the truth of the gospel. He didn't just blurt out all the facts he could 
think of in a jumbled way and hope that God would deal with the rest. 



Paul was a learned man and a trained public speaker. Even though he would have 
suffered from nerves on occasions he made full use of his training in the service of Christ. We 
need to understand that he did not give up all of his previous ways of talking and thinking when 
he became a Christian, and just rely on the prompting Holy Spirit for everything. He understood 
that he should employ every persuasive gift for the advancement of the gospel. He was extremely 
effective for the Gospel because of it. 

Whether we have 5 seconds, 5 minutes or 5 hours, we need to be able to declare to any 
that ask of us, an full explanation of the faith within us. The communion message preparation 
should help us to structure our thoughts not just for one off occasions. It should help also give us 
helpful insights on how to think on the run. How to formulate and order our thoughts for those 
moments when we desperately need inspiration of the Holy Spirit to come. 

Then when the Holy Spirit gives us the inspiration or word of knowledge that we need, we 
can convey it in a manner that will achieve the maximum effect. This is clothing his worthy 
thoughts in a truly worthy way.  After all, that is the responsibility that he has given us. 

Someone once said, "if we cannot say it in front of those we know, how can we effectively 
speak to those we don't?" Therefore we need to observe "the pattern of sound teaching." Paul 
was able to call upon this pattern on all occasions. He knew it would not desert him in his hour of 
need because it had become a part of him and he used it regularly. Let us then "guard the good 
deposit" and nurture it "with the help of the Holy Spirit who lives in us." We also want to be a 
faithful herald of the gospel of Christ. 

  

Communication, Content and Structure  
Unless all three are working together in harmony, the message will not get through 

Some time ago I remember reading some notes on how to prepare a sermon. It was a 
shock to find out that I just couldn’t do it as described in those notes. It was a hard reminder that 
the method is only a vehicle for the message. The message is the key. The question is how to 
make it crystal clear so that it hits the mark. Here are some of the methods that have come to 
mind while preparing this. It is not an exhaustive list, but I trust it will give you much food for 
thought. 

  

1. Using a Theme or Word  
           This type of message revolves around a word or theme, eg. grace or redemption. One 
method would be to write down after some study the points you want to make. Then chose a few 
Bible verses that highlight the message, and illustrate how God is or was working his purpose 
out. Don't try to be too profound or intellectual. Instead let the sincerity of your heart be perceived 
by those listening. Many of our people cry or feel like crying when they give their message, this is 
sincerity at its best. Don't be afraid to let your feelings show. Our sincerity is a tangible part of 
what we have to give and say. 

Don’t try to fit in too many verses. One of the most common mistakes people make is to 
prepare far too much Scripture, and insist on reading all of it! Perhaps even worse some choose 
to dither between which verses to read, saying to everyone "since there isn't much time," or 
"perhaps I should read this one instead." 

Because of the time constraints, try to trim down your Scripture readings to between 2 to 
4 verses. It's not the quantity of words that achieves the result it's choosing the right ones, and 
choosing well what you do with them. 

  



2. A Parable or Story  
          Jesus constantly used his creativity to communicate to the crowd. He was a master story 
teller who spent hours on most days sharing his wisdom. There was a certain African Bishop I 
know of who used story telling to great effect - making it into an art form. I have been reliably 
informed that when he used this format the congregation became "like putty in his hands," 
following every twist and turn of his story totally absorbed. This is a rare but beautiful gift. 

            In fact we know that Jesus did the bulk of his teaching through parables, so there are 
plenty of examples in the New Testament. Many start with, “the kingdom of God is like,” picked 
out one aspect of the kingdom, and explained it by comparing it to a relevant everyday situation.  

There are many present day situations that need the illumination of Gods word, just there 
are many Scriptures that come alive when told in parable fashion. I like to describe it as thinking 
laterally, or 3 dimensionally. The reason why a large proportion all adults secretly prefer a good 
children's message is not only because they are children at heart, but also because they like to 
be taught in parables. Jesus knew this very well. 

Another aspect of this section is the "life experience." Some of these experiences are 
instantly applicable to the communion message. Some of them can even be said to be as good 
as Solomon's proverbs. All of these experiences describe in some way how God interrupted our 
daily routine to show us something of importance, illuminating our path with his light.    

  

3. Drawing a mental picture 
           Close your eyes and imagine . . . This has to be good to work! But if you have some 
creative flair that can be bent in this way you might give it a go. Be careful to make your 
presentation theologically sound, compatible with the communion message, and create a suitable 
atmosphere of reverence. Keep the congregation in mind at all times (See the road to Emmaus).  

Some part time poets won’t be able to refuse this challenge. Just remember that we are 
doing it for Jesus. We are giving our all for him. Check out your ideas with your Pastor and then 
go for it! 

  

4. Explaining a Short Bible Passage 
            Allowing the Holy Spirit to illuminate a passage of Scripture by studying its historical, 
grammatical and contextual significance, and communicating the relevant portions of this in a 
concise, flowing and engaging fashion. 

            Choose a portion of Scripture, (eg. Leviticus 16: 8-27, The Scape Goat) and explain it’s 
meaning and context. This is a little more difficult to do because of the time limitation, but if you 
can choose well, prepare well, and keep it brief, it is very effective. Don't try to be over ambitious, 
try to be effective. 

            There is no doubt that this is more suitable for those who like to preach, teach or have 
some appropriate and specific revelation that they are eager to share with others in the 
fellowship. This is the closest method to the traditional expository sermon. In this case however 
you don't have the opportunity to wax lyrical for half an hour on the spiritual and practical 
significance of the sea of bronze and how it was used in the temple. 

  

5. Full Bible Reading 
            Another very effective presentation method is the full Bible reading. It takes Co-ordination 
on the presenter's part but works well. It is basically a putting together of contextually compatible 



verses that tell the story of what Jesus has done for us (See the Bible says, an Ephesians 
reading, and the Suffering Servant). I have given a few of these readings myself; they offer a 
valuable opportunity to reflect on the solid truth of His unchanging word in an ever-changing 
world. 

            Don't be afraid to let the word of God speak for itself. Preachers often feel the need 
squeeze the last nuance of revelation and truth out of a Scripture. But the word stands alone as 
the truth that it is. 

            The word of God has been masterly inspired by the Holy Spirit and as such is in a class of 
its own. That's why it's always streets ahead of anything on the year's best seller's list.  

  

6. Corporate Reflection or Prayer 
            For something a little different you might have a time of corporate reflection or prayer on 
“the self substitution of God,” or another suitable theme. This is more appropriate for a smaller 
congregation, (ie. 50 people or less). You might have people pray short sentence prayers 
extolling an aspect of God they personally appreciate. If you are going to do this it would be best 
to prime a few people, say 4-6 people, with the theme, so they at least can keep to the point.  

Don’t be afraid to leave room for some reflective silence. Just because we are 
Pentecostal doesn't mean we can't be quiet occasionally. In Revelation it says that there was half 
an hours silence in heaven! So it must be OK for us sometimes too. 

  

7. Using Music 
            As a musician I enjoy featuring a Communion song before or after the message. But I 
have also used an appropriate song as the message itself, but I wouldn’t recommend this unless 
you are a competent singer or musician. Just playing music on its own can be disappointingly 
dull, and performing music is much harder to do than just talking your message.  

            Unfortunately unlike using the computer at home we don't have the chance to "Undo" 
what we have done. So make sure that it will work! See Com' Tips - Communion Song for more 
information. 

            Make sure that you have your music levels sorted out before you begin, in other words 
before the service! As half of the church's in the western world are of less than 50 people there 
can also be a problem with have the right equipment on hand. So make sure the sound person 
understands your needs before he or she arrives at the church. 

  

8. A Drama Presentation 
            Using one of the above methods, involve a number of different people acting out the 
characters. As always when we start acting we have to keep in mind the atmosphere we are 
trying to create and how it will be received.  

The preacher who denies that he acts things out in some way must be very boring to 
watch. I once saw Carlos Ortis speak on being a priest before God and before man. He was all 
over the stage acting out all the parts. Using a couple of chairs and a table he kept his 
congregation riveted for an hour and a half. No one fell asleep during that sermon! Drama can be 
a very powerful tool when used well. 

  



9. A Short Book Review 
            A few people have given a short book review as their message. At first I wasn’t sure it 
would work, but I’m now convinced it does. As with all these ideas the message must be relevant. 
There has to some personal revelation that can be communicated in a short space of time.  

            It is not a time for selling books or just reading out large chunks of material that inspired 
you 2 weeks ago but seems a little irrelevant now. So be careful, keep to the point, and make 
sure that you actually make your point. 

  

10. Using the Gifts  
            If you are really bold and comfortable with using the “Gifts of the Spirit” you could consider 
how to incorporate the gifts by asking God for a suitable prophetic message. Personally I think 
this would be suitable as a part of a your message presentation, but I wouldn’t try to over do it. 

            This is definitely something I would only recommend if your Pastor completely agrees to it 
and is comfortable with you using your gifts in this way. If you want to do this, try writing down 
your prophesy and showing it to him. 

  

11. The Visual Aid 
            No list of options would be complete without allowing room for the visual aid. Just as we 
often see on TV the visual aid offers a vast supply of possibilities (see Wonder soap, & Weeds of 
life). Many a TV presenter has resorted to a larger than life visual aid to keep the laughter flowing 
long after it would have naturally stopped. We learn many lessons from such people who are 
experts in their own field of communication. 

            The reason it works so well is that combines our hearing, our sight, and also reminds us 
of the real life object that it really is. In that sense it is using an object as part of a parable. Jesus 
did this often by pointing to a real life fig tree, or the temple and then explaining something 
important to his disciples. So let us follow in his footsteps and choose well. Of course a visual aid 
can be almost anything at all, from an everyday object to a puppet. The only real limit here is our 
imagination.  

  

The Holy Spirit 
            Always leave room for the Holy Spirit to move. In the end he is the only one who can take 
what we say and write it on the hearts of his people. In the short time available follow his leading, 
whatever that means for you. Operate in the gifts of the Spirit according to your level of faith. 
Don't make the mistake of projecting yourself and your own importance, project Jesus and his 
importance. As it says in the scripture think of or consider yourself with sober judgement. 
Whatever you do, let it be done in an encouraging and sensitive manner for yourself and all of 
God’s people. 

            For all of the above methods the overwhelming primary objective is to connect the people 
to the reality of Jesus & what he has done, with the help and guiding of the Holy Spirit. As 
someone once said, “Present your worthy thoughts in a worthy fashion.” Present them just as if 
Jesus was there listening to you, because he is! 

 

  



PPrreeppaarriinngg  tthhee  MMeessssaaggee   
            Assuming you now have chosen your method and subject. The next step is to assemble 
your ideas. No matter what method you have chosen the process is much the same. 

            Because of our different personalities and motivational gifts we all process our information 
in different ways. However, whatever way or order you think in, and whatever method you have 
chosen to use, all these points need to be considered and followed through in some appropriate 
order. 

  

Message Preparation (A Rough Order) 

            1.   Choose your Method 
            Using all the previous information, select which one in the most appropriate, either for 
your ideas, Scriptures or inspiration. Have something definite in mind otherwise confusion will 
multiply when you start to develop your theme according to the next points. 

            2.   Choose your Main (or Big) Idea 
            Write down what the main thought or the "Big Idea" is. Keep it rough and flexible enough 
to develop further when you have looked further into suitable Scriptures. You may actually have 2 
or 3 similar Ideas so write them all down and see which one wins out in the long run. 

            3.   Choose and Explore your Scriptures 
            Read the Bible verse(s) many times and write down the inspiration that God gives you. 
Keep to the context of the verses. If the ideas don't fit, don't force them. Instead look for other 
verses that do suit. 

            If your inspiration has come from the Holy Spirit then you should be able to find a 
Scripture or two that relates to it. Don't take short cuts that leave you without any biblical base. To 
me that is a message lacking real authority. Even when I speak at a local community club I make 
sure that I speak from a position of both authority and relevance. 

            Use whatever study Bible's, dictionaries, concordances, etc that you need to find the 
necessary information. Borrow them if you have to. These days there is no excuse if you have a 
PC. You can shop around and find a basic bible, concordance and search package for under a 
$100, or look up quality material on line. One of your church leaders will be only to happy to give 
a few lessons in how to make good use of it. 

            4.   Write out and summarize your Big Idea 
            It's time to commit yourself, so put pen to paper or fingers to keyboard. Now that you have 
done a preliminary investigation into your bible passages and have hopefully been inspired even 
more. 

            Write down a clear summary of what you are trying to get across, and how you are going 
to achieve it. Write it down in a few ways till it is clear and you know you can achieve it. 

            5.   Develop your small points 
            Keeping your Scripture(s) and Big Idea in mind, write down the various associated or 
thoughts and small points that God has been revealing to you. Write down how you might say 
them, and what you might use to communicate them. Write out at least some of your small ideas 
in full to see how they flow. 



            Arrange your points or your story in a way that communicates clearly, and leads towards 
the conclusion. Depending on the type of message this may lead in many directions. For all of 
this you need to allow 3 to 4 minutes.  

            6.   Consider how to open up or introduce you theme 
            Introduce the subject in an appropriate way, taking about one minute. You might start 
with a bible reading, a newspaper quote, a question, a famous statement, a short poem, and a 
summary of a recent event, a story, or a life experience. The sky is the limit here; it just helps if it 
relates to the communion piece. Be focused right from the start. Then people will be interested in 
where you are heading. 

            7.   Consider how to conclude or emphasize your theme 
           Conclude your message in a way that wraps it up and emphasizes your main theme. Take 
about one minute for this. You might use a quote that confirms your message, a Scripture, an 
exhortation or whatever is appropriate. "Let everything be done in a way that is right and orderly" 
(1 Cor 14:40). All the things you have said need to meet together neatly here and make sense. 

            8.   Allow time to meditate on the message and refine it 
            Adjust, add to, and even delete some of your key points until what’s left flows and 
connects. Don't be afraid to delete your points. I often delete up to 30% to give more room for 
continuity. The computer is tailor made for this. I’d be lost without one! If deleting is too painful for 
you to do copy them to the end of the document well out of the way. 

            Having made a rough copy of what we would like to say it is time to mould it into 
something that God can use. 

            The challenge is always to let God guide the inspiration that he gives. Keep trimming and 
adjusting the phrasing till you can say what you have to say in the required time. The illustration 
of the jigsaw is appropriate to any message given in church. Our task is always how to fit together 
all the ideas or pieces in to a seamless five minutes. 

            9. Pray, pray, and pray some more 

  

 

Passion  

The next most important thing is to say like you mean it! Far to many message have been 
given in an unimpressive monotone voice. If your favorite team was about to kick the winning goal 
you wouldn't be using a boring voice.  

We are trying to communicate the richness of our Gods character so it's all right to get 
excited and interested in what we are saying. Paul said, "I am eager to preach the gospel to you . 
. . who are in Rome" (Rom 1:15). Let's capture some of that eagerness. Let's be raring to go, 
become animated with the importance of what we are saying. Power is released if we impart the 
message to our hearers. The living word will bring life just as it did in Genesis. 

It's time we thoroughly removed that reserved religious attitude that comes upon people 
when they walk through the doors of a church. We come to celebrate together and have a good 
time with God and give him our best. Our best worship, best preparation and message delivery, 
for he is certainly worthy of it. 

  

 



R e v i e w  

Reviewing our progress, we should now have the following items of our message 
organized and written in a fully understandable way. 

Introduction - About One Minute  
Introducing the main theme and general subject, in a way appropriate to the style and 
delivery of your message. 

The Main Message - About Three Minutes 
Your BIG Idea that contains all the sub points you have developed in an appropriate and 
logical order. 

Conclusion - About One Minute 
Your conclusion wraps up your talk and focus's the people back to your main theme. 

  

 

CCoommmmuunniioonn  TThhoouugghhttss 
            Lead the people in communion. Don't try to be too innovative here, us sheep are easily 
confused, make it clear what you are doing. We also need to make it very clear when people are 
to physically “eat the bread” together, and “drink the wine” together. Otherwise uncertainty will 
distract some from focusing in on Jesus. 

            We often have the children collect the cups. They enjoy this immensely, but it does need 
a little supervision. They are raring to go and can barely wait for some people to finish. Personally 
I like to have a few moments of reflection after communion, and I find it a little distracting to have 
someone waiting to take it out of my hand. So for the sake of people like me, ask their parents to 
restrain them for 15 to 30 seconds to give us oldies time to say thank you to God. It’s also a good 
idea to allocate which area they are responsible for so they do not compete with each other.  

            Another potential problem issue is what do we do with the left over bread and wine or 
grape juice? In traditional churches the priest often finishes off what is left, or puts it away for use 
during the mid week communion service or to take on the visiting rounds for visiting the sick who 
can’t make it on Sunday (this is called the reserve sacrament).  

            What should Pentecostal churches do? It depends almost entirely on your 
understanding of “The Mystical” nature of communion. What does it represent to you? Does it 
actually become the body and blood of Christ for us or not? And what traditions and reverent 
attitudes you hold to be important? There is no point saying that Pentecostals don’t have 
traditions. We all have them, no matter how simple they are. 

            My own position is that I will not allow anything to happen that causes offence. For I see 
that there are many valid points of view on this matter. The Bible says “As much as it depends on 
you, live at peace with one another.” To me this means that, yes of course we should avoid all 
possible idol worship, but we should do our best to respect each other's personal attitudes of 
worship to Jesus. 

            I have at times glimpsed children drinking a few extra cups of grape juice after the service 
while the adults weren’t looking. To me this is quite innocent behavior and does not offend me at 
all. The truth is though that it can offend some people, and may even prevent a few from staying 
with your Church, so you need to find a solution to this if possible. 

  



Some Don'ts 
            I prefer to talk about do's, but sometimes it's just faster to list some don'ts.  

 1. Don't waste time, you don't have much. Don't take 5 minutes to "warm up," many people feel 
the need to gently work their way into the meat of the message but there is no time for any of this, 
just go for it! 

 2. Don't mumble; be clear in your communication. There is probably no need to take elocution 
lessons, but a little practice out loud will go a long way. 

3. Don't make jokes in bad taste. As your Pastor will tell you, it is very easy to offend people. 
Communion is a time of unity after all, and a time to remember the death of Christ.   

4. Don't use communion time to criticize anybody in your congregation or any in other, or score a 
few cheap brownie points (Note: Not because we should always “bless only bless” – I don’t 
believe in that rubbish – but because you only have 5 minutes, and any genuine corrective 
message needs at least 20 minutes to present a reasoned case. 

5. Don't try to "out do" all previous speakers. Be humble like Jesus. 

6. Don't try to share things you don't understand. (I've tried it - it doesn't work!) 

7. Don't use any shock tactics. Your Pastor won't appreciate it. 

  

When you have your message prepared, you might like to consider these 
questions. 

1. Does it sound good (out loud)?  
            If you don't think it sounds good, others may agree with you! Go back to the drawing 
board. Ask God what to do next, and perhaps ask your Pastor too. 

2. Is it a positive affirmation of God's love? 
            If the answer is no, your in trouble. Try again. 

3. Does it stick to the point or theme? 
            Do your ideas and Bible verses connect, or are there some dead ends. If there are, trim 
them out and work on what's left. 

4. How long does it take? (Time it!) 
            If it's to long, find your most valuable points, work on them, and leave out the rest. 
Remember 5 minutes is all you've got. You may not have noticed but most Pastors get irritated 
(at least on the inside) when valuable service time is used up. Now don't get the idea that your 
contributions are not appreciated, they are. As far as I'm concerned this church stuff is all about 
body ministry.  

We need to get the most out of the little service time that's available. Finding a harmony 
between the various parts of the service can be difficult. We all want God to meet with us in a 
meaningful way when we commune together. Let your Pastor have the luxury of choosing how to 
arrange the service to achieve that best result.  

5. What if I'm not sure what to do? 
            Then get some advice you respect. Because this is a body ministry; we do not have to 
feel we are on our own. A valuable part of this experience is learning to submit our ideas and gifts 
to our leaders.   



  

6. Will my message bless the hearers? 
            Yes it will. If you have taken care to prepare yourself and your message I guarantee it will 
be well received. All our first and second time people are always guaranteed a lot of 
encouragement.          

            May God bless you and let his word of life flow out of you into dry & hungry places where 
it produces 30, 60, and 100 fold fruit. Amen! 

  


